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Purpose:   
 
The Teacher of the Year Committee, on behalf of the Executive Vice President and Provosts solicits, 
receives, and evaluates nominations for the annual award for outstanding teaching.  It reviews 
periodically, the nomination criteria and process, and makes recommendations for changes to the 
Executive Vice President and Provost. 
 
Guidelines: 
 

1. The Teacher of the Year Committee is composed of at least four faculty members and two 
student members. Two of the faculty members are the two most recent winners of the Teacher 
of the Year award. The remaining committee members are appointed by the Faculty Senate. 
The two student members are (1) the current president of the University of Indianapolis Student 
Government, and (2) the student with the highest GPA from among those students who have 
completed at least 92 hours and have at least two years of study at the University. The 
committee selects its own chair from among the faculty members on the committee. 

 
2. During Semester I of each academic year, the Provost and Vice President for Academic Affairs 

issues invitations to the heads of the teaching units of the University to make nominations for 
the University Teacher of the Year.  The Provost and Vice President for Academic Affairs is 
not a member of the Teacher of the Year committee.  

 
3. The deans of the schools and colleges are the nominating officers for their units.  

 
4.  All full–time faculty members teaching at either undergraduate or graduate levels are eligible. 

 
5. Each school or college may make at least one nomination each year. For larger units, the 

following formula is used to determine the number of additional nominations to which the unit 
is entitled: one nomination is permitted for the first 25 full-time faculty within the unit; for each 
additional 25 faculty members the unit may make one additional nomination.  

 
6. All teaching faculty are eligible for nomination with the following exceptions:  

a. faculty who have won the award in within the past 10 years,  
b. faculty on sabbatical during the semester following the nomination deadline,  

§ Nominations are due in December, therefore faculty on sabbatical the following semester 
(January through April) are not eligible 

c. faculty under review by the Promotion & Tenure Committee during the fall semester in 
which nominations are due  

d. deans. 
 

7. The faculty of each unit determines its own method for selecting its nominee(s). Unit heads are 
responsible for initiating the nominating process and communicating the nominations to the 



University committee, but faculty retain the prerogative of designing the nomination process 
within their unit.  

 
8. Nominations are to be submitted on a standard nomination form which is sent via email to 

deans of schools and colleges when nominations are requested. The form includes areas for 
brief descriptions of the nominee’s teaching and professional development activities. It also 
provides space for a narrative statement about the nominee’s qualifications. In lieu of this 
narrative statement, a formal letter of recommendation may be attached. This nomination form 
will be added to the nominee’s electronic portfolio (described below) by the committee. 

 
9. Once nominations are received by the committee, an email will be sent to each candidate.  This 

email will include information about items that may be included in the required electronic 
portfolio, such as letters of support from faculty, students, and recent alumni; a summary of 
recent student evaluation forms; a statement of the candidate’s teaching philosophy; evidence 
of creation of unique teaching materials; or classroom teaching evaluations from peers.  
Nominees are not required or expected to prepare new material when submitting portfolio 
items.  Nominees will also be asked to provide original IDEA forms from the most recent two 
semesters in a 3-ring binder. 

 
10. The principal criterion for the award is demonstrated excellence in the classroom teaching. An 

additional criterion is exemplary performance in individual as well as group interaction with 
students. Achievement in these areas should be documented primarily by peer and/or student 
comments in letters or in already existing evaluation documents.  

 
11. The units submit their nominations to the Teacher of the Year committee by December 1 of 

each year. The committee reaches a decision by March 1, and the award is presented to the 
winner at the spring All-Faculty Meeting. Unit nominees who do not receive the award are also 
announced at this meeting.  

 
12. The winner receives a cash award. The winner’s name is placed on a plaque permanently 

displayed in the library. The winner is also presented with a medallion that may be worn with 
his or her academic regalia. 

 
2015-16 Membership: 
 
Debbie Warman (SoPSY; co-chair) 
Sharon Parr (CAS; co-chair) 
Rachel Aming-Attai, SoE 
Denise Ferrell, SoN 
Steven Freck, student 
Rachel Junard, ISG President 
Jeff Oaks, CAS 
Craig Voll, CHS 
 
 


