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Welcome to the School of Education 
 

The mission of the School of Education is to nurture and grow educational Decision-Makers who have 

the knowledge, dispositions, and skills (performance) to support and empower the learning of every 

student.  The following quote by Bransford, Darling-Hammond, and LePage (2005) affirms the 

importance of nurturing effective decision-makers: 

 

On a daily basis, teachers confront complex decisions that rely on many different kinds of 

knowledge and judgment and that can involve high-stakes outcomes for students’ futures. To 

make good decisions, teachers must be aware of the many ways in which student learning can 

unfold in the context of development, learning differences, language and cultural influences 

and individual temperament, interests, and approaches to learning…Above all, teachers need to 

keep what is best for the child at the center of their decision making (pp. 1-2). 

 

The previous quote also highlights the complexity of this goal.  Recognizing these challenges, the 

faculty with the help of its partners in the College of Arts and Sciences, Schools of Business, K-12 

schools, and community have outlined the following Six Essentials, on which candidate learning is 

evaluated and all programs (undergraduate and graduate) are built, evaluated, and improved. 

 

 

Educators are decision-makers who employ their talents, knowledge and skills to… 

 

1. Combine content and pedagogical knowledge and tools of inquiry to develop meaningful and 

accessible learning progressions.  

2. Create inclusive learning environments where educators and learners work together to construct 

meaningful learning.  

3. Construct high quality assessments to inform practice and provide meaningful feedback to 

learners. 

4. Collaborate and communicate with learners, P-12 educators, and community members to create a 

community of practice. 

5. Critically reflect on the process of teaching and learning to promote insight and action.  

6. Cause positive change through leadership and advocacy. 

 

At the University of Indianapolis, we are proud of the achievements of our graduates.  We are 

confident that our graduates are among the highest quality teachers in the profession. With that 

confidence comes our pledge to continue to improve assessments, revise curriculum, and use 

performance-based programs so that our graduates are fully prepared to help all students meet their 

potential. 

 

School of Education Faculty 

University of Indianapolis 
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Section I 
Program Basics: Conceptual Framework, Standards and Proficiencies 

 

 

Educators as  

Decision-Makers 

(Conceptual Framework) 

 

 
NBPTS Standards 

Transition Point 
Assessments 

Teachers Who Positively Affect  
P-12 Student Learning 

 
Indiana Educator 

Content/
Developmental 

Standards 

 

 
InTASC Principles 

 

Indiana  
Academic P-12 

Standards 
Including 

Common Core 

Classroom 
Assessments 

The Seven Essentials of the Conceptual Framework are implemented throughout the professional 

program.  They are infused into the performance-based standards, which are assessed in courses 

and at three specific Transition Points in the program:  Entrance to Program, Admission to 

Professional Semester, and Completion of Student Teaching. These standards are gathered from 

four sources:  the National Board for Professional Teaching Standards (NBPTS), the Interstate 

Teacher Assessment and Support Consortium (InTASC), and the Indiana Department of 

Education.  
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The School of Education’s Conceptual Framework outlines the core beliefs on which all programs 

(undergraduate and graduate) are built. We believe that successful educational professionals are effective 

decision-makers who, guided by professional values and behaviors, base their choices on: 

 

 

Educators are decision-makers who employ their talents, knowledge and skills to… 

 

1. Combine content and pedagogical knowledge and tools of inquiry to develop meaningful and 

accessible learning progressions.  

2. Create inclusive learning environments where educators and learners work together to 

construct meaningful learning.  

3. Construct high quality assessments to inform practice and provide meaningful feedback to 

learners. 

4. Collaborate and communicate with learners, P-12 educators, and community members to 

create a community of practice. 

5. Critically reflect on the process of teaching and learning to promote insight and action.  

6. Cause positive change through leadership and advocacy. 

Program Basics: Conceptual Framework 
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Program Basics:  Introduction 
 

The Master of Arts in Teaching (MAT) Program in the School of 

Education at the University of Indianapolis is designed to prepare 

secondary teachers for professional service and leadership.  The curriculum 

emphasizes the knowledge, dispositions, and skills required of the 

professional secondary teacher.  The program incorporates the 

performances required to meet Indiana teaching licensure requirements and 

addresses the standards of the Indiana Division of Professional Standards, 

as well as the standards of the Interstate Teacher Assessment and Support 

Consortium (InTASC) and the National Council for Accreditation of 

Teacher Education (NCATE). 

 

Candidates with an undergraduate degree in a content area complete a 

comprehensive program designed to ensure that they know how to teach 

adolescents; that they think systematically about their practices and learn 

from their experiences; that they consider themselves members of a 

learning community devoted to best practices in teaching and effective 

classroom management; and, that they express a strong commitment to 

students, their diverse needs, and learning.   

 

The course of study emphasizes a solid knowledge base in the profession, 

including a foundation in understanding how people learn and when people 

are ready to learn.  Research and reflection on effective teaching is 

encouraged so that candidates can continue to learn about, and reflect 

upon, their chosen profession.  Investigation and discussion of 

contemporary issues in the educational community are incorporated so that 

candidates can make ethical decisions in the school environment. 
 

The program consists of 36 semester hours which are taken over a two-year 

period including the intervening summer.  Candidates register for a 

minimum of five hours per semester which ensures eligibility for student 

loan programs.  The candidates accepted in the program each fall form 

cohorts and remain within their cohorts for the entire program.  Since the 

program is designed for persons already holding a degree in a content area, 

candidates’ credentials/backgrounds are evaluated and if content area 

deficiencies exist, they must be addressed.  Any required content hours are 

not included within the hours of the MAT program.  The program is 

structured to meet the needs of adult learners with classes which are 

offered in the evenings and on Saturdays. 

The Teacher Education 

Programs at the University 

of Indianapolis are 

accredited by the National 

Council for Accreditation 

of Teacher Education 

(NCATE),  

This accreditation covers 

both initial and advanced 

educator preparation 

programs. 
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Program Basics:  Introduction (cont.) 
 

 

However, the clinical practice internship/seminar semester demands 

special sacrifices from the candidates.  The internship is a full-time 

obligation.  Candidates must plan to take a leave of absence from their 

employment.  Candidates receive no compensation for the field-based 

internship and should make allowances for the loss of income.  Because 

of the unique design of the MAT program, no courses may be transferred 

into the first 28 hours of the program.  The program includes a 28 hour 

core learning to recommendation for initial teaching licensure at the 

secondary school level.  The candidate must then take an additional eight 

hours to complete the masters degree. 

“The important 

thing is not so much 

that every child 

should be taught, as 

that every child 

should be given the 

wish to learn”. 

          —John 

Lubbock 

 

“Learning is by 

nature 

curiosity.” 

                     —Philo 

The Program Mission 
 

We envision a professional education program that focuses on 

leadership of learning, service, and the shared construction of  

knowledge to prepare teachers for the diverse and dynamically 

changing global community. 

 

We affirm our commitment to democratic values, to our local 

neighborhoods and regions, and to our students as unique individuals. 

 

Our shared vision emphasizes lifelong reflective learning that looks to 

the other, but develops self; learning that is mutual and shared among 

all members of our educational community; and the fostering of an  

educational mission that looks beyond competence to excellence. 
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Program Basics 
 

MAT Program and Courses 
 

Course Attendance 

Students must notify their professors, prior to their absence, to make 

acceptable arrangements.  In the event of an unexpected emergency or 

illness, students are expected to contact the professor prior to the next class 

period.  More than one or two absences may affect course grades, 

depending on the course.  Late arrival to class on multiple occasions may 

constitute an absence and may also affect course grades. Students facing 

prolonged absence must contact the program director.  Before withdrawing 

from a course, a candidate should consult with the MAT program 

director. 
 

Submission of Student Work 

It is the student’s responsibility to ensure that any and all work assigned in a 

course is submitted to the instructor.  If the work is not submitted in person, 

directly to the instructor (e.g., the course is offered over the internet, the 

work is turned in by mail, or at a time when the instructor is not physically 

present to receive it), it is the students’ responsibility to verify with the 

professor that the work was received.  In the event that work is lost in 

transmission (e.g., the University email network misdirects or the server 

crashes), the student may be required to resubmit the work or accept a zero 

for the assignment.  The actual penalty in such circumstances is at the 

discretion of the instructor.  Because of the fragile nature of computer files, 

students are encouraged to keep hard copies of their work and to regularly 

backup work done. 
 

Time Limitations for Obtaining Degree 

Candidates are expected to complete their degree requirements within seven 

years of their start date unless extraordinary circumstances preclude the 

completion.  If such circumstances occur, the candidate must petition for an 

extension of the time period.  For further information, contact the MAT 

Program Director. 
 

Transfer Credit 

No credits may be transferred into the first 28 hours of the MAT Program .  

A maximum of three credit hours may be transferred into the final eight 

hours of the program, with approval by the MAT Director.  All transferred 

credit must carry a minimum grade of 3.0 (B), be an upper level or graduate 

course in the candidate’s content area or in education and taken within the 

last seven years.  The candidate is responsible for providing an official 

transcript documenting the hours earned and the grade received to the MAT 

director before the transfer credit will be awarded.  The course to be 

transferred in as the advance content area course cannot be a course which 

has counted toward a degree.  No credit will be given for courses taken on a 

pass/fail or satisfactory basis. 

MAT candidates become 

proficient in the methods 

of teaching, develop 

techniques for working 

with students with special 

needs, acquire the 

knowledge necessary for 

the application of 

technology to instruction, 

and enhance their 

interpersonal  

communication skills. 

 

 

The Program Concept 
The program is 

structured using the 

“cohort” concept with all 

of the advantages of that 

configuration.  Members 

of a cohort encounter a 

common set of learning 

experiences and 

opportunities to share  

reflections on those 

experiences.  They 

provide one another 

insights, based upon a 

collection of perspectives, 

set up patterns of 

collaborative behaviors, 

and develop contacts 

which may be sustained 

over time. 

 

 

The diversity within the  

cohort enables the  

achievement of a broader 

understanding of 

adolescence and teaching 

and establishes the 

foundation and  

dispositions necessary for 

building and maintaining 

a community of learners. 
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Program Basics:  Overview of the MAT Program 
 

The MAT Program is two-tiered with the first tier resulting in the 

completion of the secondary teacher licensing requirements at 28 semester 

hours.  The second tier results in a Master of Arts in Teaching degree.  The 

program consists of the following 36 semester hours. 
 

EDUC 532 Adolescent Development ............................................. 3.0 

EDUC 524 Perspectives in American Education ............................ 3.0 

EDUC 597 Educational Technology Application ........................... 1.0 

EDUC 597 Educational Technology Integration ............................ 1.0 

EDUC 551 Content Area Pedagogy ............................................... 2.0 

EDUC 597 Literacy Based Instruction ........................................... 3.0 

EDUC 506 Designing and Assessing Teaching and Learning II .... 3.0 

EDUC 571 Climate and Culture of the Classroom ......................... 2.0 

EDUC 589 Exit from Program Portfolio ........................................ 0.5 

EDUC 594/596 MAT Internship and Seminar ............................. 10.0 

EDUC 588 Introduction to Alternative Education .......................... 2.0 

EDUC 590 Introduction to Educational Research .......................... 3.0 

Electives in Education and Content Area ....................................... 3.0 

(Electives to be determined by the MAT Program Director.) 
 

Course Descriptions 
 

EDUC 597 Literacy Based Instruction (3 credit hours) 

The course concentrates on instruction and instructional strategies, 

curriculum development and organization, multicultural education and 

students with special needs.  This Literacy-based course emphasizes 

formulation of units in instruction, development of specific instructional 

skills, reflection and assessment, and recognition of, and adaptation to, 

student characteristics.  Curriculum development and organization 

emphasizes the philosophical and social bases of curriculum, the processes 

of designing and evaluating curriculum, and research and development.  

The experiences on multicultural education, students with special needs, and 

English language learners include recognizing, accepting, and affirming a 

broad view of human differences and similarities. 
 

EDUC 506 Designing & Assessing Teaching & Learning II 

(3 credit hours) 

This course concentrates on classroom organization and management,  

assessment and evaluation, with emphasis on meeting the needs of diverse 

learners.  Classroom organization and management focuses on the 

provisions and procedures necessary to establish and maintain an 

environment in which instruction and learning can occur.  Models of 

differentiation in both instruction and assessment are taught in this course. 

Assessment and evaluation focuses on various methods and types of 

evaluation including teacher-made tests, standardized tests, performance-

based and portfolio assessments and project-based learning (PBL). 

“We are at a point 

where we must 

educate our children 

in what no one knew 

yesterday and prepare 

our schools for what 

no one knows yet.” 

 —Margaret Mead 

 

 

 

 

 

 

 

“The education of 

children is an 

extremely useful index 

to the values of the 

society of adults.” 

 —Michael Zuckerman 
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Program Basics:  Course Descriptions (cont.) 
 

EDUC 524 Perspectives in American Education (3 credit hours) 

This course includes an overview of the American educational system and 

the teaching profession; the philosophical and theoretical foundations 

underlying the role and organization of public education in the United 

States; an analysis of state and national standards; visits to local school 

sites; and, an introductory experience with project-based learning designed 

around school systems for ethnically and linguistically diverse students. 
 

EDUC 532 Adolescent Development (3 credit hours) 

This course is an introduction to the field of psychology as it relates to the 

psychological principles of understanding teaching and learning.  Graduate 

students focus their work on understanding the cognitive, emotional, social 

and moral development of their future adolescent students.  In addition, an 

introduction to concepts related to students with special needs is explored.   

This course includes a required field experience of 20 hours in a middle 

school setting. 
 

EDUC 551 Content Area Pedagogy (2 credit hours) 

This course will offer theoretical, curricular, and practical consideration in 

the teaching of content area classes.  Instruction includes teaching 

methodology, development of teaching strategies appropriate for the 

secondary student, association of the community and the school, the 

interdisciplinary nature of secondary curriculum, legal liabilities, reflection 

on the qualities of good teaching, and assessment. 

This course includes a required field experience of 20 hours and a 

summative project. 
 

EDUC 571 Climate and Culture of the Classroom (2 credit hours) 

This course precedes the internship.  The school and classroom are studied 

as a social system and the importance of the community in the education of 

young adults is emphasized.  Candidates also study the relationship 

between data systems, cultural and climate of schools and student learning. 

The practices and procedures of the classroom including effective and 

varied teaching strategies designed to meet the needs of all learners, pupil-

teacher relationships, interdisciplinary curriculum and classroom 

management are included.  Candidates will apply the concepts they learn 

directly in the classroom where they are participating in their internships.  

Field work consists of experiences in alternative and charter schools. 
 

EDUC 597 Educational Technology Applications  (1 credit hour) 

EDUC 597 Educational Technology Integration (1 credit hour) 

These courses are designed to prepare teacher education candidates to meet 

national and state standards in integrating technology into the classroom as 

an instructional tool.  Instructional software, multimedia tools, the Internet, 

and other computer assisted learning opportunities are utilized to meet 

learning needs of every candidate.  Candidates spend considerable time in 

laboratory settings gaining hands-on experience with technology.  They 

also learn about appropriate productivity software that will enhance their 

personal and professional lives.  The TPACK model serves as the 

foundation for this course. 

“The direction in 

which  

education starts a 

man will determine 

his future life.” 

                   —Plato 

 

 

 

 

“Not only is there an  

art in knowing a 

thing, 

but also a certain art 

in  

teaching it. 
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Program Basics:  Course Descriptions (cont.) 
 

EDUC 594 Middle School / EDUC 596 High School  

Student Teaching* and Seminar (10 credit hours/Daytime hours) 

The Internship experience includes observation, participation, and 

supervised teaching in a secondary school under the supervision of a 

cooperating teacher and the direction of a University supervisor.  Interns 

engage in a variety of activities designed to aid in the development of the 

teaching skills, abilities, and qualities necessary for effective secondary 

school instruction. The required Seminars are designed to focus on 

portfolio preparation and specific issues encountered in the internship such 

as statewide testing programs, special needs, and school law and 

professional practice. The final assessment is the Exit From Program 

Portfolio. 
 

Student Teaching in Uniquely Diverse and International Educational 

Sites (STUDIES) is an optional student teaching experience open to 

individuals pursuing a teaching license.  Candidates who are interested in 

student teaching abroad should contact their Program Director for more 

information and meet with an advisor to determine whether this type of 

experience meets their needs.  All applications to study abroad must be 

approved by the School of  Education Petitions Committee.  
 

EDUC 589 Exit from Program Project (0.5 credit hours) 

Students develop the Exit from Program Project, a requirement for passing 

student teaching, and being licensed. Register concurrently with EDUC 

594 and 596. 
 

EDUC 588 Introduction to Alternative Education (2 credit hours) 

This course is an introduction to the wide range of alternative educational 

settings available for young people.  Candidates will explore the current 

literature on best practices, criteria for referral, programming design and 

assessment, and the role of alternative schools in the general educational 

community.  This course enables the candidate to explore alternative 

educational settings such as the Juvenile Center, Girl’s School, Rise 

Learning Center, vocational centers, etc.  The candidate will design a plan 

that includes both observation and service learning in alternative settings.  

Candidates will give a formal presentation of their experiences and 

insights.  Candidates will be prepared to provide leadership in the schools 

where alternative options for adolescents are being considered and to 

transfer the best practices found in the alternative settings to regular 

educational settings. 
 

EDUC 590 Introduction to Educational Research (3 credit hours) 

A basic course in the methods of research in education; the planning and 

conducting of a research study; the development of skills in problem 

identification, data collection, analysis, interpretation, and preparation of 

research statistics.  The importance of collection, analysis, and use of 

appropriate data in decision-making is emphasized. 

If a candidate requires a 

placement beyond the 30

-mile radius of the 

UIndy campus, upon 

approval by the 

University Supervisor 

during clinical 

placements, the last two 

observations may be 

submitted electronically 

based on observation of 

video tape  

 

 

* If a candidate is  

employed during  

student teaching, the 

following requirements 

must be met: 

 Full-time employment 

in content area for 

licensure 

 Emergency teaching 

permit 

 Approved petition 

process 

 Designated mentor 

teacher 

 Full attendance at 

student teaching 

orientation, meetings, 

and seminars. 

 

 

Culminating Course 

for Licensure— 

The candidate must have 

completed all required 

course work in the 

content area, taken and 

passed the State content 

test/s, and successfully 

completed all the 

required MAT courses 

before being admitted to 

Student Teaching. 



12             

MAT Handbook  2015-2016   

Program Basics:  Advanced Content Requirement 
 

No later than the 18-hour benchmark conference (Spring of Year I in 

MAT, or within the seven years of beginning MAT), candidates for the 

MAT degree must submit the Advanced Content Course Approval Form 

for a candidate’s choice of an advanced content course or education course 

to fulfill the one elective on the MAT degree.  Options for this requirement 

include: 

 

 A course previously taken at the 400 level or higher that does not 

count toward the requirements for teacher licensure. 

 An advanced, (400 level or higher or equivalent) education course that 

is of interest to the student. 

 An advanced (400 level or higher or equivalent) content course that is 

taken after the bachelor’s degree was earned, but is less than 7 years 

old. 

 

For courses taken outside the University of Indianapolis system, a course 

description should be submitted along with the Advanced Content Course 

Approval Form.  This description will be delivered to the MAT Program 

Director no later than the time of the 18-hour benchmark conference.  If 

further clarification is needed on the course, a syllabus will be required.  

Additionally, courses from other universities must meet the grade 

requirement for transfer credit (as per University of Indianapolis content 

department criteria). 

 

No courses older than seven years, from date of degree completion, will be 

counted for this advanced content requirement. 

 

For courses taken outside the University of Indianapolis system, an official 

transcript must be submitted prior to April 1 of the graduating year in order 

to receive an official diploma at the graduation ceremony. 

It is the supreme art of 
the teacher to awaken 
joy in creative expression 
and knowledge.” 

—Albert Einstein 
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Program Basics:  MAT Sequence of Courses 

 

Year One/Monday and Wednesday Evenings 
 

Fall Semester  (SEM I) 

EDUC 524 Perspectives in American Education (3 credit hours) 

 

EDUC 532 Adolescent Development (3 credit hours) 

20 hours of required field experience during the school day. 

 

EDUC 597 Educational Technology Applications (1 credit hour) 

Class is online. 

 

Winter Semester (SEM II) 
 

EDUC 597 Literacy Based Instruction (3 credit hours) 

 

EDUC 551 Content Area Pedagogy (2 credit hours) 

20 hours of required field that includes three lessons taught and video 

recorded during the school day. 

 

EDUC 597 Educational Technology Integration (1 credit hour) 

Class is online. 

 

 

Summer I 
 

EDUC 571 Culture and Climate of the Classroom (2 credit hours) 

Fieldwork time required. 

 

EDUC 506 Designing and Assessing Teaching and Learning II 

(3 credit hours) 

All day Saturday workshop schedule usually in May/June.  This class 

will convene a week earlier than the University Summer I Start date. 

 

 

18–Hour Benchmark Review will be completed before beginning 

student teaching.  *All content coursework, MAT coursework, and 

Pearson content test requirements must be met, prior to student teaching. 

The Pearson 

content test must 

be taken by 

March 21, 2016. 
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Program Basics:  MAT Sequence of Courses (cont.) 

 

Year Two 

 

Second Fall Semester—Daytime 
 

You will be following the schedule of your school district/s for your  stu-

dent teaching placement/s. 

 

EDUC 589 Exit from Program Portfolio (0.5 credit hours) 

 

EDUC 594 Middle School / EDUC 596 High School MAT Internship 

and Seminar (10.0 credit hours) 

Required student teaching seminars on Wednesdays, late afternoon.  Apply 

for teaching license after successful completion of licensure requirements. 

 

Winter Semester II—Tuesday/Thursday Evenings 
 

EDUC 590 Introduction to Educational Research (3.0 credit hours) 

 

EDUC 588 Introduction to Alternative Education (2.0 credit hours) 

Seminar-based class meetings with 20 hours spent in fieldwork/service 

roles in alternative education settings. 

 

Elective—Advanced course in content area or education 

3.0+ credit hours 

Course needs approval of MAT Program Director. 

 

Requirements met for Master of Arts in teaching Degree. 

Commencement is scheduled for the first Saturday in May. 
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The Learner and Learning  
Standard #1: Learner Development  

The teacher understands how learners grow and develop, recognizing that patterns of learning and develop-

ment vary individually within and across the cognitive, linguistic, social, emotional, and physical areas, and 

designs and implements developmentally appropriate and challenging learning experiences.  
 

Standard #2: Learning Differences  

The teacher uses understanding of individual differences and diverse cultures and communities to ensure 

inclusive learning environments that enable each learner to meet high standards.  
 

Standard #3: Learning Environments  

The teacher works with others to create environments that support individual and collaborative learning, 

and that encourage positive social interaction, active engagement in learning, and self motivation.  
 

Content  
Standard #4: Content Knowledge  

The teacher understands the central concepts, tools of inquiry, and structures of the discipline(s) he or she 

teaches and creates learning experiences that make these aspects of the discipline accessible and meaningful 

for learners to assure mastery of the content.  
 

Standard #5: Application of Content  

The teacher understands how to connect concepts and use differing perspectives to engage learners in criti-

cal thinking, creativity, and collaborative problem solving related to authentic local and global issues.  
 

Instructional Practice  
Standard #6: Assessment  

The teacher understands and uses multiple methods of assessment to engage learners in their own growth, 

to monitor learner progress, and to guide the teacher’s and learner’s decision making.  
 

Standard #7: Planning for Instruction  

The teacher plans instruction that supports every student in meeting rigorous learning goals by drawing up-

on knowledge of content areas, curriculum, cross-disciplinary skills, and pedagogy, as well as knowledge of 

learners and the community context.  
 

Standard #8: Instructional Strategies  

The teacher understands and uses a variety of instructional strategies to encourage learners to develop deep 

understanding of content areas and their connections, and to build skills to apply knowledge in meaningful 

ways.  
 

Professional Responsibility  
Standard #9: Professional Learning and Ethical Practice  

The teacher engages in ongoing professional learning and uses evidence to continually evaluate his/her 

practice, particularly the effects of his/her choices and actions on others (learners, families, other profes-

sionals, and the community), and adapts practice to meet the needs of each learner.  
 

Standard #10: Leadership and Collaboration  

The teacher seeks appropriate leadership roles and opportunities to take responsibility for student learning, 

to collaborate with learners, families, colleagues, other school professionals, and community members to 

ensure learner growth, and to advance the profession.  

 

Program Basics:  Interstate New Teachers Assessment and Support Consortium 

(InTASC) Principles  
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Program Basics:  Professional Behaviors Survey  

Indicators Desired in Teacher Candidates 
 

 

Background—Both the Indiana Teacher Standards and Interstate Teacher  

Assessment and Support Consortium (InTASC) identify dispositional characteristics 

that contribute to effective teaching/learning performances.  These and the 

professional behaviors identified by UIndy faculty and reflected in the Conceptual 

Framework are regularly assessed throughout the program.  These assessments 

include instructor and/or cooperating teacher (field experience) evaluations and self 

evaluations by candidates. The goal is to develop constructive dialogues with 

candidates that develop and nurture the behaviors listed below.  

              

  Transition Point 3:  Self in Re-

lation to Professional Practice 

Problem 

Behavior 

Ineffectual Present 

& Evi-

dent 

Integrated No opportuni-

ty to observe 

1a Examines students’ experiences through 

theoretical perspective 

          

1b Recognizes own biases and suspends 

judgmental thinking 

          

1c Shows respect for diverse (diversity) 

talents of others 

          

2a Participates in and reflects on required 

reading and research 

          

3a Seeks out ways to meet the needs of 

diverse learners 

          

3b Questions own teaching when students 

do not succeed 

          

3c Perseveres when faced with school and 

classroom challenges 

          

4a Appreciates and values the role of fami-

lies and community in learning. 

          

4b Listens to and respects others’ opinions           

4c Effectively works with others to accom-

plish group’s goals 

          

5a Searches for ways to include students’ 

experiences and prior knowledge in in-

structional planning 

          

5b Recognizes the need to plan around stu-

dents’ developmental levels 

          

5c Assumes personal responsibility to mo-

tivate and engage students in active 

learning 
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Rating Scale: 

If this is a problem behavior: Check the box 

Ineffectual: Little or no evidence is demonstrated. 

Present and evident: Candidate’s products display this behavior 

Integrated: Pervasive across several domains, e.g. candidate work, student conferences, lesson plans, etc.  

6a Is committed to using assessment to 

identify student needs 

          

6b Is open to multiple approaches to meas-

uring student learning goals 

          

6c Takes the initiative to self-correct teach-

ing practice when data indicates need 

for improvement/change 

          

7a Accepts and uses constructive criticism 

to improve performance 

          

7b Demonstrates a sense of responsibility 

for his/her own learning. 

          

7c Is reflective and takes initiative           

8a Conducts self as a member of the teach-

ing profession 

          

8b Demonstrates a pattern of following 

through on commitments 

  

  

        

8c Willing to try new approaches           

8d Upholds others’ rights  to privacy and 

confidentiality 

          

8e Communicates effectively with col-

leagues, faculty and students 

          

8f Maintains appropriate professional rela-

tionships 

          

8h Personally demonstrates a commitment 

to improving the experience of disen-

franchised groups. 

          

8i Uses effective time management tech-

niques for own activities 

          

8j Advocates for fair and equitable treat-

ment of all students 
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 Program Basics:  Minimum Technical Standards for the 

Teacher Education Programs 
 

The Teacher Education Program of the University of Indianapolis is 

committed to the policy that all persons shall have equal access to its 

programs, facilities, and employment without regard to race, color, creed, 

religion, national origin, sex, age, marital status, disability, public 

assistance status, or sexual orientation.  

 

The Teacher Education program recognizes that the awarding of a 

bachelor’s degree with the recommendation for teacher licensure 

carries with it the full authority of the institution and communicates to 

those who might seek the services of the bearer that he or she is 

competent to teach. The degree is a broad degree unique in that the 

graduate is prepared and upon licensure is allowed to then perform all 

teaching duties asked of the teacher. This requires that the student in the 

curriculum acquire the knowledge, skills, and dispositions  

essential to the profession and agreed upon by the faulty as requisite for the 

practice of teaching. Teaching requires academic/cognitive skills, 

appropriate dispositions, and pedagogical skills as part of the curriculum. 

 

The School of Education is mindful of the unique nature of the teacher 

education curriculum. Applicants must possess the skills and abilities that 

will allow them to successfully complete the course of study and receive 

full benefit of the education. In the process, the candidate is required to 

direct and perform a wide range of teaching activities with children in 

Indiana schools. This includes providing learning opportunities safely and 

in a timely fashion. With this in mind, the student must be able to meet the 

following technical standards with or without reasonable accommodation.  

 

Physical Motor Capabilities 

 General—Candidates should have sufficient motor function such that 

they are able to execute movements reasonably required to provide 

general care within an acceptable amount of time. 

 Specific—It is required that a candidate possess the motor function to 

operate the technology and equipment necessary to teach and assist 

students in the particular area of education for which the candidate is 

applying. 

 Specific—It is required that a candidate possess the physical functions to 

form one-to-one communication with students, monitor work, and 

facilitate general classroom activity providing for the learning and safety 

of the students. 

The School of 

Education, University 

of  Indianapolis, 

abides by the 

Americans with 

Disabilities Act, 

Section 504 

Rehabilitation Act of 

1973, and other 

applicable statutes 

and regulations 

relating to equality of  

opportunity.   
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Program Basics:  Minimum Technical Standards for the 

Teacher Education Programs (cont.) 
 

 

Sensory/Observation Capabilities 

 General—Candidates must be able to acquire and use a defined level of 

required information through demonstrations and experiences in teach-

er education and disciplinary content. 

 General—Candidates must have the sensory ability to observe and 

monitor academic, behavioral, and non-verbal student activity in order 

to maintain a safe, responsible, and productive classroom environment. 

 Specific—It is required that a candidate possess the sensory capability 

to use visual, auditory , and kinesthetic inputs in assessing student 

needs. 

 Specific—It is required that a candidate possess the sensory capability 

to operate the technology and equipment necessary to teach and assist 

students in the particular area of licensure for which the individual is 

applying. 

 Specific—It is required that a candidate possess the sensory capability 

to teach and assess the specific discipline and students in the particular 

area of licensure for which the individual is applying. 

 

Communication Capabilities 

 General—Candidates must be able to communicate effectively and 

sensitively in English with students, parents and guardians, colleagues 

and community members both to understand issues and perspectives 

and to be understood. 

 Specific—It is required that a candidate possess the written and oral 

communication skills to build and maintain positive relationships with 

the students, parents, colleagues, and the general public, and to provide 

corrective and instructional feedback. 

 Specific—It is required that a candidate possess the reading skills to 

learn from text. 

 

Cognitive Capabilities 

 General—A candidate must be able to measure, calculate, reason, ana-

lyze, predict, integrate, synthesize and evaluate. Problem solving, as 

well as instructional planning and design, and critical skills for teach-

ers require all of these intellectual abilities. A candidate must be able 

to perform these responsibilities in a timely fashion for effective in-

struction and classroom management. 

 Specific—It is required that a candidate possess the cognitive capabili-

ties to understand and use concepts within the discipline as well as in-

terdisciplinary concepts. 
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Program Basics:  Minimum Technical Standards for the 

Teacher Education Programs (cont.) 

 

Behavioral Capabilities 

 General—A candidate must possess the emotional stability required for 

full use of his or her intellectual abilities, the exercise of good 

judgment, maintenance of student confidentiality, the prompt 

completion of all responsibilities attendant to teaching and learning and 

the development of mature, sensitive, and effective relationships with 

individuals and groups of students, their parents or guardians, and the 

school community. 

 Specific—The curriculum and the job of teaching are physically, 

mentally, and emotionally demanding. The candidate must be able to 

tolerate demanding workloads, function under stress, adapt to changing 

environments, display flexibility and learn to function in the face of 

uncertainties adherent in the learning challenges of students. 

Compassion, integrity, concern for others, interpersonal skills, interest , 

and motivation are all personal qualities that will be assessed during 

admission, the educational process, and at program completion. 

Further, a candidate must be able to manage students with a range of 

moods and behaviors in a tactful, congenial, and personal manner so as 

not to alienate or antagonize them. A candidate must reasonably accept 

criticism and respond by appropriate modification of practice. 

 
 

Adapted from The Gustavus Adolphus College (St Peter, Minnesota, 56082) Teacher 

Education Program’s Technical Standards. 

It is the supreme art of 

the teacher to awaken 

joy, creative expression, 

and knowledge. 

--Albert Einstein 
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Program Basics: Criminal History Checks (CHC) 
 

All university students who participate in clinical experiences must have a 

valid criminal history check (a criminal history check is valid for one year). 

The School and Field Liaison or class instructor will notify students that 

they must obtain a CHC before they begin their clinical experience. 

Criminal history check requirements vary from school district to school 

district.  Check with the School and Field Liaison to be sure that you obtain 

the correct CHC and/or follow the correct procedure for acquiring a CHC. 

 

A Criminal History Check is no longer required for teacher licensure in 

Indiana.  However, school districts are required to obtain a CHC from 

all teacher applicants as a part of the hiring procedure. 

 

 

Program Basics:  Writing Style 

 
The School of Education follows publication guidelines from the American 

Psychological Association (APA). These guidelines are described in the 

following publication: 

 

American Psychological Association. (2001). Publication Manual of the 

American Psychological Association (5th Edition). Washington, DC: 

Author. 

 

Web site address: www.apastyle.org/elecref.html 

 

 

Information on how to 

obtain a Criminal 

History Check will be 

provided. 
 

It is your 

responsibility to 

obtain the CHC by 

the specified due 

date.  

 

Failure to do so may 

delay your field 

experience and  

negatively impact 

your course grade. 

http://www.apastyle.org/elecref.html
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Graduate School Admission 
 

 Submit a completed application form with the payment of the $50 

application fee. 

 Submit THREE letters of recommendation on our form, which include 

evidence of professional behaviors. 

 Submit a Statement of Purpose—A short essay (500 words or less) on 

the importance of being admitted to the program.  The essay enables 

the interview committee to determine motivation, interests, clarity of 

writing, and ability to communicate ideas. 
 
 

Additional steps in this process include: 

 Review of Transcript to determine content readiness 

 Be within nine credit hours of completing content area requirements as 

determined by the transcript review process. 

 

 

 

For more details about admission go to: 

http://www.uindy.edu/education/mat/admission-requirements 

Section II 

Admission to and Progression through MAT Program 
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Throughout the preparation for the teaching profession, the capability of 

our candidates to meet the standards is measured or assessed in the 

classroom and at three specific Gateways.  To complete the program and be 

eligible for licensing, candidates must pass assessments at these three 

points: 
 

1. Gateway 1:Ready to do the Work of a Teacher (assessed at entrance) 

(p. 23) 

2. Gateway 2: Ready to Student Teach. (p. 24) 

3. Gateway 3: Ready to be Recommended for Licensure (p. 25) 
 

The University reserves the right to modify test score requirements and 

specific course requirements based on changes in licensure being 

implemented by the Indiana Division of Professional Standards. 
 

Information will be disseminated to candidates on a regular basis; 

nevertheless, it is the candidate’s responsibility to maintain contact with the 

MAT Director for details. 

Off-Campus 

Clinical 

Experiences 
 

Clinical experiences 

are considered an 

integral part of the 

preparation program. 

 

Course syllabi  

contain specific 

details for off-campus 

field experiences. 

 

Candidates provide 

their own 

transportation. 

Gateways to Progress  

 

For advancement through Gateway 1, the candidate must: 

 Submit an official transcript to the program director (to determine eligi-

bility) indicating that the candidate holds a bachelors degree from an 

accredited institution and has a cumulative grade point average (GPA) 

of 2.75 or better on a 4 point scale. (official 2016) 

 Interview 

 Self-assess on a series of Professional Behaviors 

 Submit passing scores on the Core Academic Skills Assessments 

(Reading, Writing, and Mathematics) or State Alternative. 

 CASA  Reading, Writing, and Math:  220 or higher on each test 

 SAT * : 1100 based on Critical Reading and Math  

 ACT * : Composite score of 24 based on Math, Reading, Gram-

mar, and Science 

 GRE * : 1100 based on Verbal and Quantitative scores 

 Masters Degree from a regionally accredited institution 

 

 * ACT, SAT and GRE scores do not include writing.  

Gateway 1: Ready to do the work of a teacher 
 

The Master of Arts in Teaching program is designed to be very selective.  

The cohorts, who are selected in the spring of each year for fall enrollment, 

consist of 12-16 candidates.   
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Gateway II:  Ready to Student Teach 
 

For advancement through Gateway II into the professional semester of 

student teaching, candidates must provide evidence of meeting the 

following requirements: 
 

 Advance thru Gateway 1 

 Completion, with a grade of B or above, of the first 18 hours of the 

program: 

 EDUC 524 Perspectives in American Education 

 EDUC 532 Adolescent Development 

 EDUC 597 ST: Educational Technology Applications 

 EDUC 551 Content Area Pedagogy 

 EDUC 597 ST: Literacy Based Instruction 

 EDUC 597 ST: Educational Technology Integration 

 EDUC 571 Culture and Climate of the Classroom  

 EDUC 506 Designing and Assessing Teaching and Learning II 

 

 Earn a cumulative grade point average (GPA) of 3.0 

 Earn a passing score on the Pearson Content test(s) required for the 

subject or specialty areas as indicated on page 30-31.   

 Earn passing scores on all signature assessments in above course work. 

 Successfully complete  review of Professional Behavior Assessment 

 Successfully complete all of content area courses, with official 

transcripts submitted. 

 

 

Gateways to Progress (cont.) 

 

“A college degree and a  
teaching certificate define 
a person as a teacher, but 
it takes hard work and  
dedication to be one.” 

 —Paul McClure 
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Gateways to Progress (cont.) 

 

Gateway III:  Ready to be Recommended for Licensure  

 
The Capstone experience and final assessment for those completing 

licensing requirements in the MAT Program is a supervised teaching 

experience that provides student teachers with an opportunity to integrate 

the theories, methods and techniques of the teaching/learning process in a 

classroom setting. During this experience, student teachers develop 

portfolios/projects that demonstrate and document their abilities to meet 

the developmental and content standards. 

 

For advancement through Gateway III to licensure recommendation 

candidates must provide evidence of meeting the following requirements: 

 Earn a minimum cumulative grade point average of 3.00. 

 Earn Satisfactory clinical assessments by CT and US throughout ST 

experience. 

 Successfully pass the portfolio analysis project 

 Successfully pass the Pearson Developmental (Pedagogy) test 

 

 

 

 

Licensing rules are currently under revision by the Indiana Department of 

Education.  This information may be subject to change.  At this time, State 

Licensing requirements also include: 

 Current cardiopulmonary resuscitation (CPR/AED) certification  

 Completed Suicide Prevention Training Certificate 

 Nominal Fee 

 

 

 

 

More information 

and specific 

details about the 

supervised 

teaching 

experience and 

the project are 

explained in the 

Student Teaching 

Handbook and the 

School of 

Education 

website. 

 

Be sure to check 

these policies 

before applying 

 
Please contact Donna Stephenson, dstephenson@uindy.edu, or 788-4917 with any 

questions regarding license or testing requirements. 

mailto:dstephenson@uindy.edu
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Teacher Education is a professional program which means that those wishing 

to enter the profession must be recommended for a license to teach. The 

MAT Program offers the following Secondary/All Grade programs for 

licensure. 

The following stand alone licenses* are offered for candidates beginning 

preparation programs in the Fall 2015: 

 
 

Secondary Education (School Setting:  MS/JH/HS)  

 Language Arts—English Department 

 World Language—Modern Languages Department 

 Spanish 

 French 

 German 

 Mathematics—Mathematics Department 

 Science 

Life Science—Biology Department (MAT Only) 

Chemistry—Chemistry Department (MAT Only) 

Physics—Physics Department 

Earth Space Science—Earth/Space Sciences Department 

 Social Studies —History & Political Science Department 

Historical Perspectives 

Geographical Perspectives 

Government and Citizenship  

 Theatre Arts—Theatre Department 

 Business Education—School of Business (MAT Only) 

 

All Grade Majors (P-12) (School Setting:  All grades/all settings) 

 Music, Vocal or Instrumental — Music Department 

 Health/Physical Education—Kinesiology Department 

 Visual Arts—Art and Design Department 

 

 

 

*Licensing rules are currently under revision by the Indiana Department of 

Education.  This information may be subject to change. 

Section III 

Licensing Information 
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Licensing Information (cont.) 
 

 

Although there is a general core of professional education courses 

required for each license, specific requirements vary depending on the 

grade level and subjects licensed to be taught. While the School of 

Education will make every attempt to keep candidates informed of any 

changes, it is the responsibility of the candidates to check with their 

advisors as each semester’s schedule is planned.  
 

The courses required for any specific license are listed on Curriculum 

Sheets which are available from the University Registrar, the School of 

Education, the Teacher Education websites (education.uindy.edu/

teacherprep/elementary or education.uindy.edu/teacherprep/secondary), or 

the specific department offering the licensure program. 

 
Additional  Licensure and Certificate Areas 
 

Additional licensure/certificate areas showcase the graduates’ skills, 

demonstrate specialization in a particular content area, and differentiate 

candidates in a competitive job market.   
 

The following licensure area is not a stand alone program, but it may 

be added to a graduate’s original license (e.g., elementary, secondary, 

or all-grade license).   
 

 
 

 Mild Intervention (MI) licensure allows the holder to work with 

students who have special needs, at the level of their original license.  

For example, if the original license is at the elementary school setting, 

the holder may work with students with mild disabilities at the 

elementary school setting.  If their original license is at the HS/MS 

school setting, the holder may work with students with disabilities at 

the HS/MS setting.  All-grade majors may work with students at K-12 

school setting. 
  

Because MI licensure is granted along with a secondary content 

area in MAT, MAT candidates must be on target for all MAT 

transition points in order to move forward in MI coursework. 
 

Candidates seeking MI licensure must successfully pass the current 

Pearson Exam.   
 

Because requirements vary depending on the original licensure area, 

contact Ms. Donna Stephenson (dstephenson@uindy.edu) for specific 

classes and hours. 

Special Education 

Teacher candidates at all 

levels may add “Mild 

Intervention”  to their 

teaching licenses.  For 

more information contact 

Dr. Angie Ridgway at 

788-4903 or email her at 

aridgway@uindy.edu 
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Licensing Information (cont.) 
 

License Reciprocity of Other States 
 

The Indiana Professional Standards Board has a license reciprocity 

agreement with over 40 states. This means that a person holding an 

Indiana State Teacher’s License who moves into a reciprocity state may 

be granted a one-year license while the license holder’s qualifications are 

examined and compared to the licensing requirements of the new state.  

Sometimes additional coursework (e.g., a course in the state’s history) or 

state licensure tests (e.g., Praxis) is needed.  Even if the candidate is 

certain that he/she is moving out of the state, it is always best to apply 

for the Indiana license.  It is easier to get a license in another state if the 

Indiana license is already held.  Candidates should check the Department 

of Education website for the state they desire for additional information. 

 

Continuing Education Requirement 

 

After successfully completing the New Teacher Internship Program 

during their first two years of teaching, each teacher receives a five-year 

license. Then, each teacher writes a “Professional Growth Plan,” submits 

it for approval, and takes graduate coursework or does other professional 

activities to qualify for renewal.  Teachers must renew their licenses every 

five years.  At this time, Indiana teachers are NOT required to earn a 

Masters Degree. 
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Tests Required for Initial Indiana Educator Licensing: Update for 2015 
 

Which tests are required for licensing in the state of Indiana?  
 

In Indiana, the tests for educator licensing are part of the Pearson CORE Assessments series. 
Candidates seeking an instructional license are required to pass the developmental (pedagogy) area 
assessment that matches the grade level which they are planning to teach and the appropriate 
content area assessment(s).   A complete list of required tests can be found at http://
www.in.nesinc.com/ under “What tests do I need to take?” 

How do I register? 

 Register for the content area or developmental assessments at http://www.in.nesinc.com/.  Only 

use this website.  Other Pearson Education sites may not give the correct Indiana exam information.  

Indicate University of Indianapolis as a score recipient when registering. 

 If you have a documented physical, learning, or cognitive disability, you may be eligible for 

alternative testing arrangements. See the website for information.  

 You may also be eligible for extended time if English is not your first language. See the website for 

information. 
 

Where can I take the tests? 

 There are many Pearson testing sites throughout Indiana and around the country. See the website 

for locations and “real-time” availability when you register. 
 

What happens if I don’t pass the test? 

 If you do not successfully complete a content or developmental test, you may take it again after 30 

days. The same registration procedures apply. If you do not pass just part of the Elementary 
Generalist content test, only that section needs to be taken again and the cost is $45 per section. 

 

How can I prepare for the tests? 

 Preparation materials are available on the registration website. A few sample questions and test 

overviews are provided at no cost; a practice test is available for a fee. Some tests do not yet have 
practice tests available; Pearson is adding those daily, so check back on the website.  

 

How do I get my results, and what do they mean? 

 Each test is reported as a scaled score between 100 and 300. Passing score for each test is 220. 

The scores are reported as percentages correct and then converted to the scaled score. The passing 
scores were determined by the Indiana State Board of Education, not individual colleges or 
universities.  

 Official score reports will be available online between 10 and 20 days after testing, depending on 

which tests were taken. You may be able to get your unofficial score before you leave the testing 
site. 

 You will get a Detailed Performance Analysis after each test is taken, and those results will be 

available online for about 45 days. Please read the information on the website carefully, as there is 

a charge for a score report after that time. The best idea is to print the score report as soon 
as it is received and save it in a safe place. Your future employer may need your score report. 

 

What happens after I take the tests? 
Your scores will be sent to the University of Indianapolis and to the Indiana Department of Education. 

However, you should print and keep the score report sent to you by Pearson Education. 
 

How can I get more information? 
You can contact Donna Stephenson, Esch 244U, dstephenson@uindy.edu, 788-4917. Additional information 
is available at http://www.in.nesinc.com/, under “FAQs.” 

http://www.in.nesinc.com/
http://www.in.nesinc.com/
http://www.in.nesinc.com/
mailto:dstephenson@uindy.edu
http://www.in.nesinc.com/
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Indiana Department of Education  

Board-Approved Exams for Licensing Academic Year 2015-16 

 
The following exams are required for initial licensure in Indiana: 

 

A content area exam for each area of licensing, one of the following:  

The Pearson CORE Content Assessment in your content area(s). See registration information on 

page 28. 

The designated Praxis II test as found on the Indiana Department of Education website. The Praxis 

II can only be accepted for this requirement if the test was taken by May 31, 2014. Any test 

taken after that time will not count.  
A pedagogy exam: 

The Pearson Developmental (Pedagogy) Assessment in the appropriate level for your program – 

Elementary Education, Secondary Education, or P-12 Education (for all-grade majors of Music, 

Visual Arts, and Physical Education/Health). See registration information on page 29. 

Content Area Assessments 

Content Area Pearson Exam Required Code Passing Score and Notes Addition to 

existing 

license with 

testing? 

Anticipated 

Fees  * 

Business  

Education 

Business 008 220 Yes $114 

Elementary  

Education  

Generalist 

Elementary Education 

Generalist: 
 

Subtest #1: Reading and 

Language Arts 
 

Subtest #2: 
Mathematics 
 

Subtest #3: 
Science, Health, and 

Physical Education 
 

Subtest #4: Social Studies 

and Fine Arts 

  
  

 

060 
  
 

061 
  
  
062 
  
  
063 
  

220 on each subtest; candidates 

must achieve passing scores on 

each subtest for licensure 

No Bundle-$145

(all 4 subtests 

together)  
 

Individual 

subtests 

$45 each 

 

 

 

 

 

 

Health Health 066 220 Yes $80 

Language Arts English Language Arts 021 220 Yes $114 

Mathematics Mathematics 035 220 Yes $114 

Mild  

Intervention 

Exceptional Needs – Mild 

Intervention 
  
AND 
Exceptional Needs – Mild 

Intervention: Reading 

Instruction 

025 
  
  
  
064 
  
  
  

220 
  
  
220 
Candidates who have passed 

Elementary Education General-

ist, 060 Subtest 1 (Reading and 

Language Arts) are NOT re-

quired to take Test 064. It is 

required for secondary and all-

grade Mild Intervention licenses. 

No $114 

 

 

 

$45 

*  Based on July 2015 fee schedule.  Some tests may require an additional  test center fee. 



   31 

MAT Handbook  2015-2016   

Developmental (Pedagogy) Assessments 

Music: Instrumental 

and General 

Fine Arts – General Mu-

sic 
  
AND 
Fine Arts – Instrumental 

Music 

026 
  
  
  
027 

220 on each exam; candidates 

must achieve passing scores on 

both exams for licensure 

No $57 

 

 

 

$57 

Music: Vocal and 

General 

Fine Arts – General Mu-

sic 
  
AND 
Fine Arts – Vocal Music 

026 
  
  
028 

220 on each exam; candidates 

must achieve passing scores on 

both exams for licensure 

No $57 

 

 

$57 

 

Physical Education Physical Education 067 220 Yes $80 

Reading Reading 038 220 Yes $114 

Science: Chemistry Science - Chemistry 043 220 Yes $114 

Science: Earth Space Science – Earth/Space 

Science 

044 220 Yes $114 

Science: Life Science Science - Life Science 045 220 Yes $114 

Science: Physics Science – Physics 047 220 Yes $114 

Social Studies: 
Historical  

Perspectives, 
Geographical  

Perspectives, 
Government/

Citizenship 

Social Studies –  

Historical Perspectives 
  
AND 
Social Studies – Geo-

graphical Perspectives 
  
AND 
Social Studies – Govern-

ment and Citizenship 

051 
  
  
  
049 
  
  
  
  
050 

220 on each exam; undergrad-

uate candidates must achieve 

passing scores on all three ex-

ams for licensure; MAT candi-

dates should check with licens-

ing advisor 

Yes $80 

 

 

 

$80 

 

 

 

$80 

Theater Fine Arts – Theater 029 220 No $114 

World Languages: 

French 

World Languages – 

French 

055 220 Yes $114 

World Languages: 

German 

World Languages –  

German 

056 220 Yes $114 

World Languages: 

Spanish 

World Languages –  

Spanish 

059 220 Yes $114 

Visual Arts Fine Arts – 
Visual Arts 

030 220 No $114 

Instructional License 

Developmental (Pedagogy) Area  

Assessments [Associated Grade Levels] 

Passing Score and 

Notes 

Anticipated 

fees * 

Elementary School (005) Elementary Education [K–6] 
220 - Candidates must 

pass the developmental 

area assessment that 

matches the grade level 

in which they are plan-

ning to teach. 

$114 

Secondary School (006) Secondary Education [5–12] $114 

Preschool through Grade 12 (007) P–12 Education [P–12] $114 

*  Based on July 2015 fee schedule.  Some tests may require an additional  test center fee. 
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Indiana Licensing Information for Secondary/All-Schools Candidates 

2015-2016 
 

Secondary and All Grade Education majors receive the following license: 

REPA (Rules for Education Preparation and Accountability), Initial Practitioner (2 year license, 

with required residency)  Content Area: Grades 5-12 or P-12 (Physical Education, Music, Visual 

Arts) 

 

Application for teacher licensing in Indiana is an online process.  All applications MUST be submitted 

electronically.   

 

 

 

If you have questions regarding licensure, contact Donna Stephenson (Licensing Advisor) at 

dstephenson@uindy.edu, 317-788-4917, Esch 244U. 

Online Application (LVIS) Basic Information 

 

1. Follow the directions received at the Student Teaching Seminar. 

2. Do not submit application materials online until you are sure you are ready for licensing.  

3. Check with your program advisor and the licensing advisor if you have questions. Applications 

cannot be processed until you have completed all program requirements, have the Bachelor’s 

Degree posted to your transcript (if an undergraduate), and all exam scores are in the Education 

office. 

4. Open an account on the IDOE website.  LVIS requires the use of a credit or debit card.  There are 

NO refunds if an error is made by the applicant. 

5. Upload images of the CPR/AED card and certificate of completion of Suicide Prevention 

Training 

mailto:dstephenson@uindy.edu
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Section IV  

Petition and Appeal Processes 

1. A candidate has the right to petition the Teacher Education Petitions Committee for 

exceptions, substitutions and/or variances of the policies in this handbook. 
 

2. Candidates initiate the petition using the form on the School of Education channel on 

MyUIndy.  To find this form, click on the Handbooks & Forms tab – Forms folder – 

Petition Form.  Directions for electronic submission are clearly articulated on the 

form.  
  

3. The Petitions Committee is composed of members of the faculty of the School of 

Education and the College of Arts and Sciences. The University  Associate Registrar 

and the School of Education Academic Advisor in the Center for Advising and 

Student Achievement (CASA) serve as ex-officio members. The Assistant Dean of 

the School of Education chairs the committee.  The petitions committee reviews and 

moves on petitions regularly.  One of four decisions will be made after reviewing 

each petition:  

 Approved  

 Approved with conditions 

 Rejected 

 Tabled for further clarification 
 

     4.  The  Petitions Committee is granted at least 10-15 working days for a                                                                  

turnaround on a decision.   
 

5.  Candidates may be asked to schedule a face-to-face meeting with the Assistant Dean 

when the committee has made a decision.  During this meeting, paperwork will be 

signed and questions can be answered.   
 

6.  The petition and signed paperwork becomes a part of the candidate’s permanent file. 
 

7.  A candidate has the right to appeal any decision of the Petitions Committee to the 

Dean of the School of Education and then to other university officials as per the 

appeals procedure in the University of Indianapolis Student Handbook . 
 

If a candidate has a complaint, the following procedures should be followed:  
 

1. Candidates should attempt to resolve the problem at the source of the problem.  For 

example, if the complaint relates to a grading issue, candidates should contact the 

instructor. 

2. If candidates feel uncomfortable addressing the issue directly with the parties 

involved, they should contact their program director for help in resolving the 

complaint. 

3. If the complaint is not resolved to the candidate’s satisfaction, the candidate may 

appeal the decision by resubmitting the complaint and a letter detailing actions 

taken thus far to the Assistant Dean.  Appeals and/or resubmissions to the Assistant 

Dean must be filed within the semester of the complaint.  In the case of final grade 

disputes, filings must occur within the first 30 days of the next semester. 

4. Decisions by the Assistant Dean may be appealed to the Dean of the School of 

Education.  All complaints must be in writing and filed within five days of the 

Assistant Dean’s decision. 

5. Further appeals follow the process outlined in University of Indianapolis Student 

Handbook.  

The Petition 

form is available 

on MyUIndy on 

the  SOE 

channel  under 

Handbooks and 

Forms. 
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Academic Misconduct  
 

Philosophy 

The students, faculty, and administration of the University of Indianapolis commit themselves to the highest 

level of ethical conduct in academic affairs. The University of Indianapolis, therefore, adopts the following 

regulations concerning Academic Misconduct to safeguard the academic integrity of the institution. 

Academic Misconduct includes, but is not limited to the following: 

 

Cheating 

A student must not cheat in an academic exercise. The University of Indianapolis defines “cheating” 

generally as obtaining or creating an unfair advantage in any assignment or examination through the use of 

unauthorized aid, whether given or received. Cheating includes, but is not limited to, the following 

examples: 

1. Use of external assistance on any “in-class” or “take-home” examination without the instructor’s 

specific authorization. This prohibition includes, but is not limited to, the unauthorized use of tutors, 

books, notes, calculators, databases, software, or computers. 

2. Use of another person as a substitute or surrogate in the taking of an examination or quiz. 

3. Theft of examinations or other course materials. 

4. Use or allowance of others to conduct research or to prepare any work for a student without advance 

authorization from the instructor to whom the work is being submitted. Under this prohibition, a student 

must not make any unauthorized use of materials obtained from commercial term paper companies or 

from files of papers prepared by other persons. 

5. Submission of a written report or project which is represented explicitly or implicitly as the student’s 

individual work when such work was produced in collaboration with one or more other persons. 

6. Use of any unauthorized assistance in a laboratory, at a computer terminal, or on field work. 

7. Work on an examination other than during the time or at a location authorized by the examiner. 

8. Submission of work for credit, when the same work has been or will be used for credit in another 

course, without the consent of both instructors. 

9. Alteration of a grade or score in any way. 

 

Fabrication 

A student must not falsify or invent any information or data in an academic exercise including, but not 

limited to, records or reports, laboratory results, and citations to the sources of information. 

 

Plagiarism 

A student must not adopt or reproduce ideas, words, or statements of another person without giving an 

appropriate acknowledgment to the source. A student must give due credit to the originality of others and 

acknowledge indebtedness whenever he or she does any of the following: 

1. Quotes another person’s actual words, either oral or written; 

2. Paraphrases another person’s words, either oral or written; 

3. Uses another person’s ideas, opinions, or theories; 

4. Cites facts, statistics, or other illustrative material, unless the information is common knowledge. 
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Interference 

A student must not interfere with any other student’s opportunity or ability to produce or submit his or her 

best work on any assignments or examinations. Examples of interference include, but are not limited to, the 

following: 

1. Theft, destruction, alteration, defacement, or mutilation of University or public resources so as to 

deprive others of information. 

2. Giving or offering bribes, romising favors, or making threats with the intention of affecting a grade or 

the evaluation of academic performance. 

 

Violation of Course Rules 

A student must not violate rules as contained in a course syllabus, a professional code of ethics, or other 

information provided to the student by the course instructor or the University. 

 

Facilitating Academic Dishonesty 

A student must not intentionally or knowingly help or attempt to help another student to commit or conceal 

an act of Academic Misconduct. 

 

Abuse of Confidentiality 

A student must not use data or unpublished materials belonging to another student or a faculty member 

without first obtaining written permission. Students using archival or personal research materials must 

provide for adequate protection of the privacy of living or recently living subjects. A student must not 

violate the confidentiality of a patient’s or client’s records. 

 

Academic misconduct may be categorized as follows: 

1. Academic misconduct by a student who is enrolled in a particular course and commits an act of 

misconduct related to that course. 

2. Academic misconduct by a student that is not related to a particular course in which the student is 

enrolled.  

When a student is suspected of academic misconduct related to a particular course, the faculty member or 

instructor who teaches the course shall have authority to initiate academic misconduct proceedings against 

the student.  

Disciplinary action for a suspected or alleged act of academic misconduct that is unrelated to a particular 

course in which the student is enrolled shall be governed by the same procedures described below except 

that (1) the proceedings shall be initiated by the Dean or Director of the student’s school or program, and 

(2) the Dean or Director of the student’s school or program shall assume the procedural responsibilities of 

the faculty member or instructor, as described in this Academic Misconduct Policy and Procedure. 

 

Initiating Actions  

When a student is suspected of academic misconduct, the faculty member or instructor who teaches the 

course or, where applicable, the Dean or Director of the student’s school or program (collectively, the 

“University Representative”) shall have authority to initiate academic misconduct proceedings against the 

student.  The University representative who has information that a student committed an act of academic 

misconduct related to that course, assignment, examination, or other work that is submitted for a grade or 

an evaluation shall hold a conference with the student to discuss the matter. 

1. The University representative shall advise the student of the alleged act of misconduct and the 
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information upon which the allegation is based. 

2. The student shall be given an opportunity to respond to the allegation of misconduct. 

If, following the conference, the University representative concludes that the student committed the 

suspected or alleged act of academic misconduct, the University representative shall impose an appropriate 

academic sanction related to the particular course involved: 

1. The student may be given a lower grade or score for the assignment, course work, or examination, 

including a failing grade for the course.* 

2. The student may be required to repeat or resubmit any assignment, course work, examination, or paper 

involved in the act of misconduct. 

3. The student may be required to complete additional assignments, course work, examination, or papers as 

a substitute for any assignment, course work, or examination implicated in the act of misconduct. 

4. The student may be required to withdraw from the course with an appropriate grade of W or F at the 

University representative’s discretion. 

5. The student may be sanctioned in a manner other than that set forth above, if deemed appropriate by the 

University representative, in his or her reasonable discretion. 

6. An incomplete may be given in the course in the event that a disciplinary matter cannot be resolved 

before final grades are due in the Office of the Registrar. 

7. If a student accused of academic misconduct by a University Representative withdraws from the 

applicable course before completing the academic misconduct disciplinary process (including any appeal 

of decisions made with respect to the accusation, if initiated), the University will consider the issue of 

academic misconduct not to have been resolved and, the University Representative’s accusation of 

academic misconduct will stand unchallenged.  In this event, the University Representative may notify 

and direct the Registrar to change the W (withdrawal) on the student’s record to an F (fail), and the 

student will have no right to appeal such a change in grade. 

*Where an academic sanction results in the recording of a failing grade for the course, the Registrar shall be 

notified that the grade was given for academic misconduct. The Registrar shall record the grade of “F” on 

the student’s permanent academic transcript without any notation concerning the reason for the grade. The 

Registrar shall, however, establish procedures to ensure that the grade of “F” is not thereafter removed from 

the transcript in accordance with other academic policies or procedures. A grade resulting from academic 

misconduct shall be calculated in a determination of the student’s grade point average, but the grade alone 

shall not prevent the student from repeating the same course for credit. 

After imposing an academic sanction, the University representative should report the decision promptly, orally 

and in writing, to the student, the Dean or Director of the student’s school or program, and the Provost. 

The University representative also shall report the matter promptly to the Dean of Students who may 

commence disciplinary procedures under the University’s Student Social Misconduct Policy if the 

commencement of such procedures is warranted when the student’s academic misconduct is considered in 

light of the student’s social behavior record at the University. 

The University representative’s written report to those individuals identified in the paragraphs above should 

include the following: 

INFORMATION IDENTIFYING THE NAME OF THE STUDENT, INCLUDING STUDENT 

IDENTIFICATION NUMBER; THE NAME OF THE PROFESSOR; THE COURSE NUMBER, 

SECTION, AND TERM; AND ANY OTHER PERTINENT IDENTIFYING INFORMATION. 

1. A statement concerning the nature of the offense. 

2. The terms of the academic sanction being imposed. 

3. A statement that the student may submit an appeal of the academic sanction, in writing setting forth the 

reasons for the appeal, to the faculty member’s chair/director within five (5) days after receiving notice 

of the University representative’s decision. (Note: If the faculty member is the chair/director, then the 
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appeal is submitted to the dean.) 

4. A statement that the report is being distributed to the student, the Dean or Director of the student’s school 

or program, the Registrar, the Dean of Students, and the Provost. 

5. A statement that the Dean or Director of the student’s school or program has the authority to impose an 

additional disciplinary sanction if that person believes that such a sanction is warranted when the 

student’s academic misconduct is considered in the context of the student’s prior academic record at the 

University.  

6. A statement that the Dean of Students may commence disciplinary proceedings under the University’s 

Social Misconduct Policy if the commencement of such proceedings is warranted when the student’s 

academic misconduct is considered in light of the student’s prior social behavior record at the 

University. 

 

Right to Appeal 

A student may appeal the sanction for the following reasons: 

1. The student claims innocence of the act of which he or she is accused; 

2. The student claims extenuating circumstances;  

3. The student claims unfair treatment by the University representative. 

 NOTE: The burden of proof for any of these appeal reasons lies with the student. 

 

Protocol for Student Appeals 

A student’s appeal with respect to an academic decision or sanction concerning an alleged act of academic 

misconduct shall be filed as follows:  

1. A student shall initiate his or her appeal of a decision made, or sanction imposed, by submitting to the 

faculty member’s supervisor (chair, director or dean as appropriate; referred to subsequently as the 

university representative), within five (5) days after receiving notice of the academic sanction, a written 

statement that sets forth all grounds for the appeal. 

2. Generally, a student may appeal (1) the decision that the student committed the act of misconduct, or (2) 

the sanction imposed.  

3. The university representative will discuss the matter with the student and the faculty member as part of 

the process of investigation of the incident/allegation.  

4.  In addressing cases of a student’s alleged academic misconduct, the university representative, in 

imposing sanctions, may take into consideration (1) all past documented accusations and/or findings of 

academic misconduct and/or dishonest against that student, whether or not an appeal was initiated or 

completed by the student, and (2) the conclusions of appeals initiated by the student, if any, of such past 

findings of academic misconduct and/or dishonesty. 

5. The university representative shall have the authority to sustain, amend, or reverse any decision 

concerning the student’s act of academic misconduct. 

a. If the university representative concludes that the student did not commit the alleged act of academic 

misconduct, s/he shall set aside the academic sanction(s) imposed.  

b. If the university representative concludes that the student committed the alleged act of academic 

misconduct, s/he may confirm the academic sanction(s) or impose a lesser or greater sanction than 

that imposed by the University representative.  

6. The university representative shall act in a timely manner in deciding an appeal. 

7. The university representative shall notify the student, the faculty member and the dean orally and in 

writing of his or her decision with respect to the appeal. 
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8. If the university representative concludes that the student committed the alleged act of academic 

misconduct, the student may appeal to the next supervisory level (dean or provost as appropriate). 

9. The final appeal level is with the Provost.  The decisions of the Provost (or designee) shall be final. 

 

Grade Appeals Policy and Procedure 
The grade appeal policy is designed to create an orderly and effective means of dealing with disputes between 

a student and a faculty member regarding a grade.  Grade disputes involving academic dishonesty are 

addressed in a separate policy. 

Course grades assigned by instructors are presumed to be correct.  The faculty member is accountable for any 

and all grades assigned to students; therefore, each faculty member shall maintain records to support student 

evaluations and grades.  Records on grades, examination papers not returned, etc., should be retained on file 

for a minimum of six months.  It is the responsibility of the student who appeals an assigned grade to 

demonstrate that an inappropriate grade was assigned as a result of prejudice, caprice, or other improper 

conditions such as mechanical error, or the assignment of a grade inconsistent with those assigned other 

students, or that the faulty member deviated from written grading policy as evidenced in printed/written 

course materials, or that a reasonable accommodation for a documented disability was requested and not 

appropriately provided.  Otherwise, the judgment of the instructor is final.    It is important to remember that 

the burden of proof is on the student. 

In cases where a student is appealing a grade, the grade appealed shall remain in effect until the appeal 

procedure is completed, or the problem resolved. 

Students who believe that a course grade has been assigned inappropriately must follow the proper steps in 

the appeal process, observing the time limits for completion of various steps in the process as follows: 

1. Communicate with the instructor during the first three weeks following the assignment of the 

grade, either directly, by phone, e-mail, or fax.  If a grade has been assigned in error, the instructor 

can quickly correct the error by submitting a change of grade form to the Registrar’s Office, or in 

the case of students enrolled in the School for Adult Learning, to the Key Advisor. 

2. Should the issue not be resolved at the instructor level, the student may appeal in writing within 30 

calendar days of meeting with the faculty member to the faculty member’s immediate supervisor 

(university representative) of the school/college/program/department in which the course was 

taken.  The university representative will attempt to achieve a mutually satisfactory resolution.  The 

Dean of the college in which the student is enrolled will be notified.  

3. Should the issue not be resolved by the university representative, the student may initiate a formal 

written appeal to the Dean within 10 calendar days of the decision of the university representative.  

The written statement must clearly state the basis of the appeal.  The Dean will determine whether 

or not the grounds for the appeal are appropriate.  If appropriate, the Dean shall conduct a 

thorough investigation before making a recommendation to the Provost.  

4. The university representative will send the recommendation to the Provost, who will make the final 

decision. 

 

(UIndy Student Handbook 2014-2015, pp. 12-15) 
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Section V 

Program Extras: Awards, Organizations, etc. 

 
 

Organizations 

 

Student Education Association (SEA) is a campus organization that 

advances the interests of students preparing for a career in education by 

helping students develop a better understanding of the education 

profession and allowing students to have a voice in matters affecting 

their profession as a future teacher. Along with enhancing a student's 

professional development, SEA helps strengthen connections in the field 

of education while promoting leadership development and opportunities 

for community service. 

  

Kappa Delta Pi Sigma Omicron chapter encourages high professional, 

intellectual and personal standards by recognizing outstanding juniors, 

seniors, and graduates, who are in the top 20% of the University of 

Indianapolis Teacher Education Program.  This nationally award winning 

chapter actively involves its members in leadership, service, and 

professional development experiences on campus and in the Indianapolis 

community.   Projects include Poster Sessions at the Indiana State 

Reading Association’s Annual Conference, sponsorship of Practice 

Interview Day and Conversation with Beginning Teachers, and 

participation in Simon Youth Foundation Educational Resources Center's 

Mentor program. 
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Departmental Awards 

 
The University of Indianapolis School of Education recognizes students annually 

in the spring through the scholarships and awards listed below.  Please note that 

the scholarships are financial needs-based, merit-based, or both.  Descriptions of 

several awards include restrictions or applications.  Recent winners are 

highlighted on our website: http://education.uindy.edu/teacherprep/awards.php    

Additionally, names will be added to the permanent plaques displayed in the 

School of Education. 

 

Senior/Graduate recipients: 

 

The Outstanding Future Educator Award is sponsored by the Indiana 

Association of Colleges of Teacher Educators (IACTE) and recognizes the top 

future educator in each of the following programs: Elementary Education, 

Secondary Education, Masters of Arts in Teaching, and Woodrow Wilson 

Fellows.  Recipients are student teachers who have demonstrated excellence in 

their courses and fieldwork and are selected by committees from their respective 

programs.  In addition to being recognized by the School of Education, these 

award winners are honored at the IACTE spring luncheon and program. 

 

The Outstanding Future Reading Teacher Award is sponsored by the Indiana 

Reading Professors (IRP) and recognizes one graduate from each college who 

demonstrates excellence in literacy coursework, field experiences, and 

professional involvement.  The UIndy IRP members select the top candidate 

seeking the “Teacher of Reading “ license.  This recipient is honored at the 

Indiana State Reading Association’s annual conference and receives a year’s 

renewed membership to the International Reading Association. 

 

The Outstanding Student Teacher in Special Education was established in 

2009 to honor the outstanding student teacher in special education.   The recipient 

of this award meets the following criteria:  (1) demonstrated outstanding 

knowledge, skill, and sensitivity in teaching students with exceptional needs, (2) 

went above and beyond what is expected of a student teacher, (3) served as a role 

model and inspiration to his/her students, family members, and colleagues, and 

(4) demonstrated creativity in meeting the unique learning needs of students.  The 

award winner receives $100 and a year’s membership to the Council for 

Exceptional Children. 

 

The Gregg Baud Goal Achievers Award was established by Dr Ed Wall to 

honor individuals who have faced serious challenges to become a teacher 

demonstrating both persistence and dedication.  Recipients are selected by the 

School of Education and receive a monetary award. 

 

The ACE (Achieving Chapter Excellence) Award was created in 2005 by the 

Kappa Delta Pi Sigma Omicron Chapter to recognize graduating members who 

have most contributed to the chapter’s success.   The recipient(s) is selected by the 

membership and receives a year’s renewed membership to Kappa Delta Pi 

educational honorary.   

Additional Awards & 

Scholarships 

Information about 

additional awards and 

scholarships for 

education majors is on 

the UIndy School of 

Education public 

website.  Scholarship 

information is also 

available in the 

Financial Aid office in 

Esch Hall. 

http://education.uindy.edu/teacherprep/awards.php
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Dr. Rachael Aming-Attai 

Faculty 

amingattair@uindy.edu 

317-791-5953 

 

Dr. Azure Angelov, Faculty 

aangelov@uindy.edu 

317-788-2116 

 

Mrs. Lou Crum 

Administrative Assistant  

Dean’s Office 

crumb@uindy.edu 

317-791-5921 

 

Dr. Terrence Harewood, Faculty 

tharewood@uindy.edu 

317-788-2104 

 

Ms. Rhonda Helterbrand 

Administrative Assistant 

WWITFP, MBAE, and iLead 

programs 

helterbrandr@uindy.edu 

317-788-6098 

 

Dr. Jean Lee, Faculty 

Associate Director of Woodrow 

Wilson Indiana Teaching 

Fellowship Program 

leejs@uindy.edu 

317-788-3456 

 

Dr. Kathy Moran, Faculty 

Dean  

kmoran@uindy.edu 

317-788-3367 

 

 

 

 

 

 

 

Dr. Colleen Mulholland, Faculty  

Assistant Dean 

mulhollandc@uindy.edu 

317-788-3778 

 

Dr. Greta Pennell, Faculty  

gpennell@uindy.edu 

317-788-3365 

 

Ms. Katrina Reinhardt, Faculty 

School and Field Liaison 

reinhardtk@uindy.edu 

317-788-3256 

 

Dr. Beverly Reitsma, Faculty 

Accreditation Coordinator 

breitsma@uindy.edu 

317-788-3366 

 

Dr. Angelia Ridgway, Faculty  

Director of Secondary & MAT 

Programs  

aridgway@uindy.edu 

317-788-4903 

 

Ms. Jody Rose  

Data and Office Manager 

jrose@uindy.edu 

317-791-5721 

 

Ms. Deb Sachs, Faculty 

Director of Woodrow Wilson 

Indiana Teaching Fellowship 

Program 

dsachs@uindy.edu 

317-788-2052 

 

 

 

 

 

 

 

 

Mrs. Regina Scott 

Administrative Assistant  

Elementary, Secondary and 

Evening MAT Programs 

scottrd@uindy.edu 

317-788-3285             

 

Mr. Steve Smith 

CASA Academic Advisor 

ssmith@uindy.edu 

317-788-6172 

 

Dr. John Somers, Faculty 

Director of Graduate Studies 

jsomers@uindy.edu 

317-788-4918 

 

Dr. Nancy Steffel, Faculty 

Director of Elementary Program  

nsteffel@uindy.edu 

317-788-3286 

 

Ms. Donna Stephenson 

Licensing Advisor   

dstephenson@uindy.edu 

317-788-4917 

 

Dr. Debbie Sullivan, Faculty 

Leadership Residency Coordinator 

dsullivan@uindy.edu 

317-791-5706 

 

Dr. Elizabeth Turner, Faculty 

eturner@uindy.edu 

317-788-3256 

 

Dr. Gaoming Zhang, Faculty 

zhangg@uindy.edu 

317-788-3245 

Faculty/Staff Directory 
School of Education 




